
Step 1. All authors will receive an email from openaccess@sagepub.com asking 
to complete the Open Access process for your article. Clicking either of the links 
highlighted below will take you to Sage Journals: Licensing & Payment:

mailto:openaccess@sagepub.com


Step 2. The first author to click the link will become the Transacting Author in the 
portal. Once on the portal, you will be able to see the breakdown of the APC 
price and click continue if this is correct and includes and discounts you are 
entitled to.

Please note that only one discount will apply per article, the highest discount amount will be automatically 
applied by the portal.



Step 3. Once you click continue you will be required to register an account, or 
login if you already have one



Step 4. At this stage you will be able to select your Creative Commons licence, 
depending on what is available for the journal and any funder requirements, and 
who owns the copyright for your article.

Once you have signed the licence all emails will be sent a copy





Step 5. Once you have signed your licence on behalf of all authors, you will be 
able to assign the bill payer. You can pay the APC yourself or nominate another 
person or institution.



Step 6a. If you select "I am the Bill Payer" you will enter your billing details and 
preview an invoice, which can either be paid by credit/debit card immediately or 
downloaded and paid within 1 month via card, bank transfer, or cheque.



Step 6b. Once payment has been made, your article will continue to publication.



Step 7a. If you select "Choose a different Bill Payer" you will enter the contact 
details of your nominated payer, and they will receive an email asking if they will 
accept. If they do not act within 5 days, you will receive an email asking you to 
choose another bill payer.





Step 7b. Once the bill payer has accepted paying the APC and raised the invoice, 
you will receive an email confirming the transaction has been completed for your 
article




